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INTRODUCTION 
 
Today’s student lives and learns in a world that has been radically altered by the ready 
availability of vast stores of information in a variety of formats. The learning process and the 
information search process mirror each other. Students actively seek to construct meaning from 
the sources they encounter and to create products that shape and communicate that meaning 
effectively. Developing expertise in assessing, evaluating, and using information is in fact the 
authentic learning that modern education seeks to promote (American Association of School 
Librarians, 1998). 
 
This document is based on Information Power, the national guidelines of the American 
Association of School Librarians. The mission of this document is to insure that students and 
staff are effective users of ideas and information.  
 
 It is also based on information drawn from the SCANS Report (The Secretary’s Commission on 
Achieving Necessary Skills (SCANS), What Work Requires of Schools, Department of Labor, 
1991) that identifies the following necessary skills for students: 
 

• Identify, organize, plan, and allocate resources;  
• Work with others; 
• Acquire, organize, use, maintain, interpret, communicate as well as use 

technology to process information; 
• Understand complex interrelationships and systems; and  
• Work with and apply a variety of technologies to complete tasks. 

 
A review of the literature was conducted to ascertain what other school districts have developed 
for use in their library media and information literacy programs.  The leading documents were 
drawn from work done by the Needham Public Schools (MA), the Department of Education  
(CO, OR, WI), and the Office of Public Instruction (WA), the Department of Public Instruction 
(NC), and various professional organizations. 
 
 
GUIDING PRINCIPLES 
 
The guiding principles of this document follow those outlined in the Common Chapters of the 
Massachusetts Department of Education, 
 

• Curriculum, instruction and assessment based on inquiry, problem solving, 
discovery, analysis and application of essential concepts. 

• Curriculum, instruction and assessment point to connections within and across 
connections. 

 
 



 
and those identified by the Boston Public School Frameworks. 

• … a variety of materials and strategies designed to bring out the best; 
• …emphasis on inquiry, problem-solving, discovery, and real-world  

applications; 
• …immerse students in the ideas, beliefs, experiences, and perspectives of  

a broad array of cultures and backgrounds; 
• …is developmentally appropriate; 
• …connects within and across disciplines; 
• …includes meaningful assessments used to improve teaching and  

learning;  
• … uses technology to the fullest to enrich the learning process. 

 
The purpose of this guide is to assist the librarians and educators in sequentially teaching and 
integrating information literacy competencies considered essential to productive student learning 
in grades K-5 and 6-8. These competencies need to be carried out in a collaborative 
(teacher/librarian/aide) and systematic manner, and be integrated throughout the curriculum. 
Without the presence of the professional librarian, the teaching aspects will need to be carried 
out by the classroom teacher. However, several exemplary web-based activities have been 
included which students can accomplish under the direction of the library aides and then pass on 
to the teachers. 
 
Research supports the instruction of information literacy skills in this integrated approach.  
Report writing represents but one level of the research process, that of data gathering and 
reporting.  The differences between conducting/writing research, an inquiry-based activity, and 
conducting/writing reports, a data-gathering activity, need to be understood by all. 
 
It is recommended that this document be implemented in conjunction with the Boston Public 
Schools Learning Standards and Curriculum Frameworks that, in turn, support the Massachusetts 
DOE Frameworks. 
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CURRICULUM OUTLINE 
 

 
LEARNING STRAND I 
 
 Students will recognize and understand the organization of information. 
 
 
Objective:  Students will become independent users of print and nonprint resources 
through the identification and use of various types of materials, appropriate and pertinent to 
particular topics and issues. 

I = Introduce  P = Practice  M =- Mastery 
   
 TASK preK-4 5 - 8 
  1 Care of resources, sharing responsibilities, returning resources, signing out 

resources and know guidelines for appropriate web access – “library  
citizenry” 

I P M M 

  2 Understand how the information facility is organized  I P M M  
  3 Understand how various disciplines organize their information I  P 
  4 Recognize the differences among various information formats, e.g. 

 almanacs, periodicals, websites (.gov, .com, .edu, .org) encyclopedias, 
 general and specific reference resources, etc. and uses them appropriately. 

I P 

  5 Understand the various disguises of information (full text, charts, map,  
statistical, bibliographic, abstracts, pictorial, Smithsonian Memory Project,  
etc.) 

I P P 

  6 Know when to seek information from external sources, e.g. WWW, public 
library, experts, organizations, etc. 

I P P M 

  7 Locate information from preselected Internet sites and web pages.   
  8 Understand the organization of resources, e.g. classification systems, parts  

of books, automated card catalogs, use of web-based directories, search  
engines, and meta engines. 

I P P M 

  9 Knowledge of the hardware requirements and operation  I P M P M 
10 How and when to use productivity tools, e.g. word-processing, databases,  

spread sheets, presentation tools, time liners, hypermedia, multimedia, and  
graphic organizers. 

I P P  

11 Discriminate between factual information and story (nonfiction and fiction), 
misinformation, and disinformation 

I P P M 

 
 
 
 
 
 
 
 



LEARNING STRAND II 
 Information literacy skills and methods of inquiry 
 
Objective:  Students will use methods of inquiry and information problem-solving skills and 
apply them. 

I = Introduce  P = Practice  M =- Mastery 
 
 

 TASK K-4 5-8 
  1 Know how to work with an essential question – determine a specific focus  

for the information search question - and choose appropriate information  
resource formats 

I P P  

  2 Know how to set up a search strategy, including the use of Boolean  
operators (and, or, not, etc.) 

I P P  

  3 Differentiate between primary and secondary sources  I P 
  4 Know how to avoid plagiarism and documents resources appropriately I P P 
  5 Are able to establish criteria to evaluate the information I P P M 
  6 Make connections between existing knowledge and new knowledge I P  P  
  7 Extract information relevant to their inquiry and organize it via note taking, 

outlines, or graphic organization techniques. 
I P P  

  8 Acknowledge the ethical use of print, software, and electronic resources 
 vis-à-vis a concern for the author’s intellectual property rights 

I P P 

  9 Demonstrate self-motivation and increasing responsibility for one’s own  
learning by working collaboratively and cooperatively in groups 

I P M 

10  Establish goals and develop a plan for completing projects on time and  
within the scope of the assignment 

I P 

11 Decide on a method (report, collage, essay, multimedia production, play,  
etc.) that will show understanding 

I P P  

12 Accept responsibility for analyzing one’s own product or performance, 
identifying simple criteria for judging the quality, assessing progress, and 
identifying areas for improvement 

I P 

13 Analyze, compare and contrast data and information to create new  
knowledge (synthesis) 

I P P 

14 Use a problem-solving model (Big 6, Pitts and Stripling, Kuhlthau, Irving,  
etc.) organize data gathering and serve as a guide in working through the  
necessary steps and thought process required. 

I P P 

 
 
 
 
 
 
 
 
 
 



LEARNING STRAND III 
 

Literary appreciation.  
 
Objective:  To develop a love of reading and a commitment to life-long learning. 
 
   I = Introduce  P = Practice  M =- Mastery 
 
 TASK K-4 5 - 8 
  1 Use picture books to develop listening skills, examine main ideas, sequence  

events, appreciate illustrations, recognize authors and illustrators, rhetorical  
devices (simile, metaphors, alliterations, etc.) and the elements of “good”  
story 

I P P 

  2 Use rhyming books, poetry, finger plays, and simple refrains to enhance  
expression 

I P M 

  3 Create a culture that finds excitement in books and reading I P P 
  4 Encourage reading, viewing and listening for pleasure I P   P 
  5 Find alternate means for demonstrating confidence in reading capability I P P 
  6 Use award winning literatures to enhance both reading and writing I P P 
  7 Use literature to extend and connect to curriculum topics I P P 
  8 Use folktales, myths, legends, fairy tales, trickster tales, and noodle stories 

 to illustrate cultural connections and the universality of values 
I P P 

  9 Use drama and poetry to enrich expression and literary understanding I P P 
10  Recognize recreational uses of literature in print and nonprint resources I P P 
11 Use historical fiction and biography to become familiar with lifestyles of  

other times and places in order to make history come alive and a sense of 
 continuity 

I P P 

12 Use mystery and suspense to illustrate cause / effect relationships and  
alternative endings, draw inferences, and participate vicariously as a sleuth 

I P P 

13 Use science fiction and fantasy to explore impossible or improbable worlds, 
discover realism, develop imagination, and to conceptualize flashback and  
time travel 

I P 

14 Encourage life-long learning through the enjoyment of nonfiction resources I P P 
 
 
 
 
 
 
 
 
 
 
 
 
 



LEARNING STRAND IV 
 
 Reading guidance 
  
Objective: To assist students in the use of literature (in all its formats) to enhance quality of life 
and emotional growth. 
 
   I = Introduce  P = Practice  M =- Mastery 
 
  1 Uses at least one method to aid in the selection of books, e.g. five-finger  

method, etc. 
I P P 

  2 Appreciate and derive meaning from literature and other creative  
expressions of information 

I P 

  3 Develop competence and selectivity in reading, listening, and viewing I P 
  4 Identify differing points of view, bias, stereotyping, prejudice, and 

distinguish between fact and opinion 
I P P 

  5 Using realistic fiction to understand the problems of society  I 
  6 Making connections between one’s personal experiences and other’s  

experiences as reported in books 
I I 

  7 Pursue information related to various dimensions of personal well-being and 
academic success 

I P 

  8 Develop an understanding of appropriateness of selections for oneself I P M 
  9 Use the literature as discussion starters I P P 
10  Identify and use personal criteria for choosing literature and other creative 

expressions of information 
I P 

11 Identify materials that reflect diverse perspectives, cultures, and ethnicities I P P 
12 Learn to make a connection between a personal interest and reading about  

it in the literature  - either nonfiction or fiction 
I P P 

13 Recognize that reviews, evaluations, and guidance from teachers, library  
media specialists, and others assist in the selection of appropriate literature 
and creative expressions of information. 

I P 

14 Recognize the importance of intellectual freedom and access to information  
in a democratic society 

I P P 

15 Establish personal goals in pursuit of individual interests, academic 
 requirements, and career paths 

 I 

 


